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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 
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	Activity
	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: 11 
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Carmen Borelli
	SUPERVISOR'S CLASS: Water Services Supervisor
	personnel analyst: Kim De Mille
	personnel date: 10/04/10
	PERCENT OF TIME: 65%20%
	activity: POSITION SUMMARYAs a Water Resources Technician II in the Water Operations and Scheduling Section of the San Luis Field Division, under general supervision, completes office and field work associated with project water operations in the areas of storage, transportation, distribution and inspection.  This is a full journey level for the series involving greater scope and complexity of data compiled, greater latitude for independent judgment and action, a higher degree of knowledge and abilities and lead responsibility when appropriate.ESSENTIAL FUNCTIONSThis position requires that the incumbent work cooperatively with others; maintain regular, consistent, predictable attendance; and exercise good judgment.  The specific essential duties are as follows:Functions as the scheduler in the Scheduling Office by maintaining all records of water operations activities, which include extensive computer use and programming.  Computes and posts water deliveries.  Receives and processes water order and maintains files on turnout activities.  Applies correction factors to meters readings and records weather data.  Enters records of all water operations activities into computer for permanent storage.  Perform as liaison for field and headquarters personnel.  Prepares daily turnout gate schedule and relays information to field personnel.  Records floodwater conditions along the California Aqueduct and flows into reservoirs.  Receives and makes telephone calls to local water districts, federal and state agencies related to water deliveries.  Keeps Water Services Supervisor informed of all water conditions and activities.  Performs calibration, testing and repairs on flow meters, and water level recorders; inspects installation of water measuring devices.  Makes water flow measurement, which includes stream gauging and pitot measurements at the San Luis Canal head works and temporary turnouts to insure accuracy of water delivery system.
	classification: Water Resources Technician II
	appointee: Vacant
	dwr position number: 2430-3043-083
	sap personnel no: 
	sap position number: 50002202
	division: O&M/SLFD/Operations Branch
	mcr: 1
	percent2: 5%5%5%
	activity2: Performs patrol duties on the aqueduct including check sites inspections and cleaning.  General housekeeping of Control Room and SEG Room.  Collects basic data as it relates to water quality and water metering for billing water contractors.  Also, collects basic data on flood control for integrity of system.  During high flow, monitors flood runoff and makes flood releases; investigates possible degradation of runoff into the aqueduct.  Must have a valid California Driver's License to travel throughout the field division. Trains personnel in performing duties of water scheduling, water operations records, aqueduct patrol, collecting basic data, water measurement, stream gauging, maintenance, repairs and calibration of water measuring devices.Is certified switchperson and worker under OP-2, and is limited to aqueduct facilities and Los Banos Detention Dam facilities of 480 volts and below.PHYSICAL REQUIREMENTSEmployee must possess normal or corrected hearing and vision, identify color correctly, and possess a good sense of smell.  Must have the mobility and stamina to climb/descend stairs and ladders, to walk on uneven slopes, to work in a confined space, to open/close valves, and to lift, carry, and move objects of up to 50 pounds.SENSITIVE POSITIONThis position is classified as sensitive under DPA Rule 599.960.599.966 and is stated as employees in sensitive position will be subject to a drug and alcohol testing.1.  Their duties involve a greater than normal level of trust, responsible for or impact on health and safety of others and2.  Errors in judgement, in attentiveness of diminished coordination, dexterity or composure while performing their duties could clearly result in mistakes that would endanger the health and safety of others, and3.  Employees in these positions work with such tasks that it cannot be safely assumed that mistakes such as those described in (2) could be prevented by a supervisor or another employee.MENTAL REQUIREMENTSThis position requires working alone on weekends and holiday assignments, stressful conditions under flood emergencies and other water delivery emergencies.
	percent 3: 
	activity3: WORKING CONDITIONSIncumbent must have a valid California Driver's License for the times when working alone in areas away from frequently traveled roadways.  Incumbent will work outdoors in low winter and high summer temperatures.  Environmental factors within work area include wasp, bees, snakes, mosquitoes, various foliage and pollens.  Incumbent will be required to work overtime assignments.SPECIAL REQUIREMENTSMust have knowledge, stamina, and physical dexterity to perform necessary and appropriate activities to keep the Field Division operating in the event of emergencies or other unusual circumstances.This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies. Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions. These functions are established in the California State Emergency Plan and the Department's Administrative Orders.
	supervisor name: Carmen Borelli 
	employee name: Vacant


